Exhibit your work at LCB Depot, Leicester   2012+
LCB Depot is Leicester’s creative business centre. We are a service operated by Leicester City Council that seeks to support, stimulate and develop the city’s creative industries. We offer workspaces for creative businesses, meeting rooms, exhibition space, networking events, enterprise support programmes, and the café/bar Refuel (open Monday to Friday 8.30am to 5.00pm).

We invite artists to exhibit in our Gallery on the ground floor of our B Block building; and, if required, the exhibition area in our Refuel café/bar (see plan on page 2 for details). Our exhibition space is open Monday to Friday 9.00am to 5.30pm and exists to provide a platform to professional artists and emerging professional artists (i.e. final-year degree students) to showcase their work in Leicester’s Cultural Quarter. Work is selected by LCB Depot’s selection panel at quarterly meetings.

Application is by application form only. Email info@lcbdepot.co.uk or call 0116 261 6800 to get one.

The Exhibition Seasons for 2012 are as follows:

1st December 2011 deadline for submissions for exhibitions between February and April 2012

1st March deadline for submissions for exhibitions between May and August 2012
1st July deadline for submissions for exhibitions between September and December 2012

1st November deadline for submissions for exhibitions between January and April 2013

Our exhibitions usually run for a period of between 2-3 weeks. There is no hire fee for use of the exhibition space but we do charge for hosting a private view (£50 per hour with bar, £25 per hour without bar, plus VAT). Artists are responsible for installing and insuring their own work. We welcome applications from individuals and groups.

See page 2 for a plan of our gallery.

See pages 3 to 6 for conditions of use of our gallery.

See page 5 for our range of private view packages.

To see our current exhibitions, see the News & Events page on our website at www.lcbdepot.co.uk

For further information and an exhibition application form, email info@lcbdepot.co.uk or call 0116 261 6800.

LCB Depot, 31 Rutland Street, Leicester LE1 1RE
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Conditions of Use of the LCB Depot Exhibition Space

Please read carefully through this section before completing your application form

What you can expect from us:

Installation & dismantling

· LCB Depot will provide you with a toolkit to install your work. Please discuss your individual requirements with the building staff at least one month prior to the exhibition start date. We will try to accommodate your needs but this cannot be guaranteed.

· LCB Depot staff will provide filler and paint for the exhibition space to be returned to an acceptable state. A staff member will check the space and return your £50 deposit cheque once they are satisfied with the condition of the space.

· We do not have any plinths, so you would need to provide or source your own if you intend using some

· You can park in our courtyard while you install and dismantle your exhibition – call us on 0116 261 6800 when you arrive and we will open the courtyard gates on Colton Street (Colton Street is one-way and is accessed off Charles Street, via Church Street – not from its Rutland Street end)

During the exhibition

· The exhibition space is not personally invigilated. There will be periodic checks of the space carried out by the building staff. The space will be locked and alarmed after 5.30pm each day. Please note that exhibits on display are not covered by LCB Depot insurance. You will need to consider insuring your own work against theft and damage.

· LCB Depot will inform the exhibitor of any loss or damage to the work on display. We will not make an attempt to repair work without the consent of the exhibitor.

· We will allow students and press to photograph your artwork for educational and media purposes.

Marketing and sale of work

· LCB Depot will create and distribute press publicity, which will be sent to local and national media contacts. The exhibition will also be included in the events listings of our eBulletin and the LCB Depot website. We will use the information provided by you in your application form to do this.

· LCB Depot will not sell your work directly to gallery visitors. We will give your contact details to anyone who expresses an interest in buying or commissioning work.
· All publicity that you produce must carry the LCB Depot and Leicester City Council logos.

· All publicity that you produce must be approved by LCB Depot. 

· LCB Depot will not pay to advertise your exhibition or cover your advertising costs.

· We reserve the right to withdraw any art work from the exhibition if we deem it in any way offensive or compromising for the LCB Depot or Leicester City Council. 

What we expect from you:

Before the exhibition

· You will be asked to leave a deposit cheque for £50, made payable to Leicester City Council, with the LCB Depot staff. This cheque will be returned to you providing that the exhibition/display area is returned to its original state.

· You must return a signed copy of the Exhibition Contract that we will send you if your application is successful.

· You are required to transport your own work to and from LCB Depot and you are advised to insure your own work during transportation.

Installation and opening

· Work must be installed on the dates and at the times stated on the Exhibition Contract.

· All work must be displayed in a safe manner, to an accepted standard. Please note that if you bring in your own electrical equipment you will only be permitted to use it if LCB Depot staff are satisfied that it has adequately passed a PAT test.

Fire risks must be avoided at all costs - please consult LCB Depot staff for further information.

· All emergency routes and doors must be kept clear of exhibits and equipment.

· Before the exhibition a list of all works must be handed to the LCB Depot reception. An exhibit information sheet will be provided for this purpose.

· Private views may be held from 5.30pm – 8.00pm, Monday to Friday, on a night pre-arranged with LCB Depot staff. Private views will incur a hire fee payable by you after the event. All private views must be for invited guests only. The premises must be vacated by 8.15pm on the night of the private view. All catering arrangements must be approved by LCB Depot. You can discuss private view catering arrangements directly with our café/bar on 0116 261 6827 or by email to café.manager@lcbdepot.co.uk

LCB Depot Exhibition Private View charges 2011
Venue hire (no bar) per hour £25 (+ VAT) 

Venue hire (bar open) per hour £50 (+ VAT)

Glass hire (per 50 glasses) £10

Corkage charge for wine supplied by artist £2 per bottle

Wine per bottle (6 small glasses) £10

Fruit juices/mineral water £2 per head

Selection of canapés from £5 per head

Nibbles (i.e. crisps, nuts, sausage rolls) from £1 per head.

Private view package prices

All package prices include glass hire sufficient to your needs plus venue hire from 6.00 – 8.00pm. 

Time beyond this period is charged at the per hour rate.
Drinks & Nibbles Package   £6 per head

Includes 2 small glasses of wine or fruit juice per guest and savoury nibbles such as hand-cooked crisps and crudités.

Peckish Package    £8.50 per head

Includes 2 small glasses of wine or fruit juice per guest, a selection of savoury nibbles and up to two canapés.

Posh Package   £10 per head

Includes 2 small glasses of Cava or fruit juice per guest and a selection of up to three canapés. Linen table cloths are also provided.

Deluxe Package   £12 per head

The same as the Posh Package but includes tray service.

Dismantling your work, and after the exhibition

· Work must be dismantled on the times and dates shown on the Exhibition Contract. Filling holes and retouching paint is your responsibility. This work must be completed to an accepted standard and will be inspected by a member of staff at LCB Depot. If the space is returned to an accepted state, your £50 deposit cheque will be returned to you.

· You will pay the private view hire fee and if appropriate catering costs following the exhibition. Leicester City Council’s Customer Income Collection Department will invoice you for this amount.

LCB Depot reserves the right to cancel your exhibition if these conditions are not met in full

If you wish to cancel your exhibition you must inform us in writing (by email or mail) as soon as possible before the scheduled opening date.
LCB Depot December 2011
Wall height varies from 2.27m to 4.0m





Total linear wallspace is 


19.34 metres 


(63 feet 5 inches)





Lighting – a mix of daylight through floor-to-ceiling glazing, and spotlights.
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Additional exhibition space in our Refuel café/bar has 10m (34 feet) of linear wallspace on 3 walls with a picture rail at a height of 1.64m (5’ 5”); plus a white projection wall 3.65m high x 4.2m wide (c.12’ x 14’) in front of a ceiling-mounted projector
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Additional exhibition space in our café/bar Refuel has 10m (34 feet) of linear wallspace on 3 walls with a picture rail at a height of 1.64m (5’ 5”); plus a white projection wall 3.65m high x 4.2m wide (c.12’ x 14’) facing a ceiling-mounted projector
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